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Select Cobra Administration and click go.
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If necessary select Ceridian Cobra Services.
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Yelcome to Ceridian's self-service web application for Benefits Continuation Services' Clients.

Foreasytouse and paperless data entry, reporting, and annual rate renewals, please select a product listed on the menu above
and fallow the steps outlined in each self-service section. For technical questions, please contact Ceridian Technical Support using
aur toll-free number. For business related assistance, please contact Ceridian Benefits Client Services.

Thank Y¥ou for using Ceridian Benefits Continuation Services.

Microsoft Broveser Supported @ Wersion 5.5 or abowe.
Hetscape Broveser Supported : Wersion 7.0 aor abowe.
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Select Data Entry Forms.
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Yelcome to Ceridian's self-service web application for Benefits Continuation Services' Clients.

Foreasytouse and paperless data entry, reporting, and annual rate renewals, please select a product listed on the menu above
and fallow the steps outlined in each self-service section. For technical questions, please contact Ceridian Technical Support using
aur toll-free number. For business related assistance, please contact Ceridian Benefits Client Services.

Thank Y¥ou for using Ceridian Benefits Continuation Services.

Microsoft Broveser Supported @ Wersion 5.5 or abowe.
Hetscape Broveser Supported : Wersion 7.0 aor abowe.
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Select the NEW! COBRA Qualifying Event Form.
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Ceridian Technical Support using our §  [oLD] CoBRA Biling Takeower s related assistance, please contact Ceridian
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Thank ¥ou for using Ceridian Benefits

Important Hotice - Please be advised you may experience latency with the self-service portion of the web
site. We are working to correct the issue. We apologize for the inconvenience.

Please try again later or if this is an urgent issue please contact Web Technical Support at 800-469-0429.
They can assist you with submitting a formy manually via fax in the interim.

PLEASASE MOTE
Ceridian is pleased to announce changes to the self service functions of the "admin' portion of the web site.
These changes are effective Movermber 20tk 2007,

when you click the "Data Entry Forms" drop down on the menu bar, vou can use either the old or new versions of
the self service tools, The new versions have the same feature functionality of the old versions but you will not
need to run Java software to enter and submit yvour data to Ceridian when using the new versions,

VWe encourage yvou to use the new versions and get familiar with the new look and feel. The old versions will
remain available until April 2008 in order for you to get accustomed to the new versions.

Please click the following link to see a summary of differences between the old and new versions of the self
service tools. Surmrmary of Differences
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Select the reason for the loss of benefit coverage. Click on the NEXT
key to proceed to the following screen.
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Enter the Employee’s social security number, Qualifying
Event Date, and the Benefits Termination Date. Proceed by selecting
NEXT.
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Next, enter the individual experiencing the qualifying event (ex., employee or

dependent). Click add dependent if a spouse or dependent (s) is loosing
coverage. Proceed by selecting NEXT.
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Select applicable carrier code, option code, and plan code. (Please refer to
client rate report) Proceed by selecting NEXT. If applicable, fill in the

Monthly FSA Contribution and the Company Subsidy End Date.
===l
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Verify that all coverage selected are applicable to the employee and
each dependent. Select Next to proceed.
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A summary of the information entered will appear. You can select EDIT if
applicable and select SUBMIT DOCUMENT to proceed.
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If the document is successfully submitted you will receive a message advising that
the document was entered into the WebQE Database.
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Go to File and print the completed document for your records. Select
lifying event.
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